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MNOJOXEHUE O BUBJIMOTEKE
VUYPEXKJAEHHUSA

1. Of0mmue moJokeHHS

1. bBubamoreka sBisercs CTPYKTYPHBIM MOApasaeneHuem o0meoOpasoBaTe/ibHOIO
yupexIeHHs, Y4aCTBYIOIIMM B Y4eOHO-BOCIIMTATENLHOM Mpolecce B LenixX obecrneyeHus npaea
YYaCTHHKOB oOpasoBaTeibHOr0 mnpouecca Ha OecrniaTHoe noab3oBaHue  OMOIHOTCYHO-
MHPOPMALMOHHEIMH pecypcaMH.

2. JlestensHocTh OubanoTeku 001e00pa3loBaTeNbHOr0 yupexkaeHus (nanee - 6ubnuorexa)
orpaxaercs B ycrae obmeobpaszoBarensHoro yupexaexus. ObecnedeHHocTh OubaHOTEKH
y4eOHBIMH, METOAMMECKUMH M CIPABOYMHBIMM JOKYMCHTAMH YUHTHIBAETCH MPH JIMLECH3UPOBAHHH
00111e00pa3oBaTeIbHOr0 yYpekAeHHA.

3. Llesm OubnmoTekH 00me00pa30BaTENBHOrO YHPEKICHHA COOTHOCATCA C UC/IAMH
obmeobpazoBarenbHOro yupexaeHus: GopMUpoBaHHEe 00NIEH KyIbTYpbl JIMYHOCTH O0YYarOMIHXCS
Ha OCHOBE YCBOEHHs 0053aTe/IbHOr0 MHHHMYMA COJIepiKaHHs 00IIeo0pa3oBaTesibHbIX [IPOrpaMM, HX
ajanTauMs K Ku3HH B OOLIeCTBE, CO3JaHHMEe OCHOBHI I OCO3HAHHOINO BEIOOpa H TMOCIEAYHOIIEro
OCBOCHMA MpOdECCHOHANBHBIX 00pa30BaTebHLIX MPOrpaMM, BOCHHTAHWE [PAKAAHCTBEHHOCTH,
TpyHOmoOHs, yBakeH!s K npaBam v cBo00/1am YeloBeKa, MoOBH K OKpyxawulei npupoze, Poxune,
cembe, (POPMHpPOBaHKE 37I0pOBOro 00pasa KH3HH.

4. bubnuoTeka PYKOBOJICTBYETCs B CBOCH JEATENBHOCTH (eAepaibHLIMH 3aKOHAMH,
yKa3zamMuM M pacliopsKCHHIMH Hpeaungm Poccuiickoit @eaepalvy, MNOCTAHOBICHUAMH H
pacriopskeHusmMu  [lpasurenscrea  Poccuiickoit deaepaumn H - HCHOJIHWATENBHBIX  OPraHoB
Y nmypTCKOi Pecnybnuku, pereHuAMH YnpaBaeHus obpasoBanus, YcraBom
obeobpaszoBarebHOr0 yupexaenus, [Tonoxenuem o 6udavoTeKe, YTBEPKACHHOM IHPEKTOPOM
00111€06pa30BATENBHOIO YUPEKACHHUS.



5. JlesaTenbHOCTh OHONMOTEKHM OCHOBBIBACTCS Ha MPUHIMIIAX JEMOKPaTHH, TyMaHU3Ma,
00IIEIOCTYITHOCTH, IPUOPUTETA OOIICUSIIOBEYECKUX [ICHHOCTEH, IPaXKIaHCTBEHHOCTH, CBOOOTHOTO
Pa3BHUTHUS JTMYHOCTH.

6. Ilopsnok moONB30BaHMS HMCTOYHUKAMHU WHQPOPMAIIMU, IEPEYCHb OCHOBHBIX YCIYT |
YCIIOBUSI UX TpeAocTaBieHus onpenenstorcs [lomoxkenneM o 6ubnmoreke o0meo0pa3oBaTeILHOTO
yupexaenuss u  [lpaBunamMu  1oib30BaHUs OMONHMOTEKOH, YTBEPKICHHBIMH PYKOBOIHMTEIEM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

7. O0meoOpazoBaTeIbHOE YUPESIKIACHUE HECET OTBETCTBEHHOCTh 33 JOCTYITHOCTh M KA4eCTBO
610IMOTEeYHO-MHPOPMALTUOHHOTO O0CITYKUBAaHUS OMOTHOTEKH.

8. Opranu3zanusi 00CITy)KUBaHHS YYaCTHHKOB 00Pa30BaTEIILHOTO IMPOIecca MPOU3BOIUTCS B
COOTBETCTBUH C TpaBWJIAMU OXPaHbl TPy/Aa M MPOTHBOIOXAPHBIMHU, CAaHUTAPHO-TUTUCHUYCCKUMHU
TpeOOBAHUSIMU.

I1. OcHoBHELIE 3a1a4n

9. OCHOBHBIMH 33/1a4aMU OHOTHOTEKHU SBIISFOTCS:

a) obecrieyeHrne y4acTHUKaM 00pa3oBaTebHOrO Mpolecca - 00yJarImuMes, Me1arornueckum
paboTHHKaM, poAWTENsAM (MHBIM 3aKOHHBIM TPEICTABUTENAM) oOOydamommxcs (mamee -
MOJIb30BaTENsIM) - JOCTyma K UWHGOpMaluu, 3HAHUSAM, UAESIM, KYyJIbTYPHBIM LIEHHOCTSIM
MOCPEJICTBOM HCIOJIb30BaHUS OMOJIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB 00IIC00pa30BaTEIHLHOTO
VUPEXKIIEHUS Ha Pa3IUYHbIX HOCUTENAX: OyMaxxHOM (KHIDKHBIM (GoHI, (OHA MEepUOIUYECKUX
u3aHni); MarHuTHOM ((hoHI ayamo- U Buaeokaccet); mudpoom (CD-auckm); KOMMYHUKAaTHBHOM
(KOMITbIOTEPHBIE CETH) U UHBIX HOCUTESIX;

0) BOCIHMTaHUE KYJIbTYPHOTO U TPAKIAHCKOTO CaMOCO3HAHHS, IOMOIIb B COLMAIU3aLUU
o0yJaroierocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHITNATIA;

B) (hopMUpOBaHNE HABBIKOB HE3aBUCUMOI0 OMOIMOTEUHOT0 N0JIB30BaTENsl: 00yUYE€HUE MTOUCKY,
0TOOPY M KPUTHUECKON OlIeHKe HH(POPMALINY;

I') COBEpUICHCTBOBAHNE MPEJOCTABISEMBIX ONOINOTEKON yCIyr HA OCHOBE BHEAPEHUSI HOBBIX
UH(POPMALIMOHHBIX TEXHOJOTHI U KOMIBIOTEpU3aMU OMOIMOTeYHO-UH(DOPMAIIMOHHBIX MPOLIECCOB,
dbopmupoBanre KoMPOPTHON OMOTNOTEUHON CPEIbI.

II1. OcHoBHBIEC QyHKUIMHU

10. [yst peayiM3anmy OCHOBHBIX 3aJ1a4 OMOJIMOTEKA:

a) opmupyer ¢ona OubIMOTEUHO-MH(OPMAIIMOHHBIX PECYPCOB 00I€00pPa30BaTEILHOTO
YUPEIKACHUS:

* KOMIUIEKTYET YHUBEpCalIbHbI (OHJ y4eOHBIMH, XYA0KECTBEHHBIMH, HAayYHBIMHU,
CIPaBOYHBIMH, TEJArOTUYECKUMU W HAYYHO-TIOMYJISIPHBIMH JOKYMEHTaMH Ha TPAJUIMOHHBIX H
HETPaJUILMOHHBIX HOCUTENAX HH(popMaIuu;

* nonoaHseT (GoHA MHGOPMAIMOHHBIMU pecypcamu ceTu MHrepHer, 06a3amu u OaHKaMH
JAHHBIX JAPYTUX YUPEKICHUH U OpraHu3aiui;

* OCYIIECTBIISIET pa3MelICHNE, OPTaHU3AINIO0 U COXPAHHOCTh JOKYMEHTOB;

0) co3ngaet HHMOOPMALIMOHHYIO TPOTYKITHIO:

* OpPraHu3yeT U BEJEeT CIpaBOYHO-OMONIHMOrpaduyeckuil amnmapaT: KaTajoru (andaBUTHBIN,
CHCTEMaTHYECKHi), KapTOTEKN (CHCTEMAaTHYECKYI0 KapTOTEKy cTaTed, TeMaTHYeCKHe KapTOTEKH),
AIEKTPOHHBINA KaTaJor;

* paspabaTbhiBaeT pPEKOMEHJATENbHbIE OuOIMorpadguueckue MocoOus (CHUCKH, 0030pHI,
yKa3aTeNu U T.I1.);



* obecnieunBaeT HH(GOPMHUPOBAHUE TIOTIB30BaTENEH 00 MH(OPMAITMOHHON MPOTYKIIUH;

B) ocymecTBiseT auddepeHImpoBaHHOe OMOINOTEUHO-UH(POPMAITMOHHOE OOCTY)KHBaHUE
00yyJarouuxcs:

* MpeNoCTaBiIAeT HHQOPMAIMOHHBIE PECYpPChl Ha pa3UYHBIX HOCHTEISX Ha OCHOBE
U3yYEHHs UX UHTEPECOB U MH(OPMAITMOHHBIX TOTPEOHOCTEH;

e opraHuzyeT oOyueHHUE HaBbIKaM HE3aBUCUMOr0 OHUOIMOTEYHOTO IOJB30BATENS H
norpeduTens MHGOpPMAIUKM, CONEHCTBYET WHTETpallMd KOMIUIEKCAa 3HAHWN, YMEHUH M HaBBIKOB
paboOTHI C KHUTOW 1 MH(POPMAIIUECH;

* OKa3bIBAaCT MH()OPMAIMOHHYIO MOAJIEPKKY B PEUICHUU 3a]ad, BO3HUKAIOIINX B MpOIEcce
uX yaeOHOIi, caM0o00pa30BaTEIbHON U 10CYTOBOM J€ATEIbHOCTH;

* OpraHu3yeT MacCOBBIE MEPONPHUATHS, OPUCHTUPOBAHHBICE HA pa3BUTHE OOIIEH W
YUTATEIBCKON KYJIbTYphl TUYHOCTH, COICUCTBYET PA3BUTHIO KPUTUUECKOTO MBIIIIJICHHUS;

r) ocymecTBiseT audQepeHInpOBaHHOE OMOINOTEYHO-UH(OPMAIIMOHHOE O0CTyKUBaHUE
NeAarornyeckux paboTHUKOB:

* BBIBIIET MH()OPMALMOHHBIE TOTPEOHOCTH W YIOBJIETBOPSET 3alpOCHI, CBS3aHHBIE C
oOydeHreM, BOCIIUTAHUEM U 3JI0POBbEM JIETEI;

* BBUIBIIICT WH(GOpPMAIMOHHBIE NOTPEOHOCTH U YIOBIETBOPSET 3alpockl B 00JacTh
MeAarorn4eckKuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;

*  COACUCTBYeT TNPO(PECCHOHATBHON  KOMIICTCHIIMH, TIOBBIIICHUIO  KBAJTU(HUKAIHIH,
MIPOBEJICHUIO aTTECTAINY;

* co3maer OaHK MMEAAarorHuecKoid MH(OPMAIMM KaK OCHOBBI €IUHONH HH(MOPMAIIMOHHON
cykObl  00111€00pa30BaTENILHOTO  YUPEXKICHHUS, OCYIIECTBISIET HAKOIUIGHHWE, CHUCTEMaTH3aIUI0
UH(OPMALINH TI0 TIPEIMETaM, pa3iesiaM H TeMaM;

e opraHm3yeT OOCTyn K OaHKy MeJarornyeckoil mHGoOpManuu Ha JIOOBIX HOCHUTEISX;
MIPOCMOTP BJIEKTPOHHBIX BEPCUM MEIArOrMYECKUX U3JaHHUI;

e ocyllecTBIsieT TeKkymee wuHpopmupoBaHue (AHU wuHPOpMaMKU, O0030pbl HOBBIX
NOCTYIUIGHUH ®  myOnukanuii), WHQPOPMHPOBAHHME PYKOBOJACTBA  00IIE00pa30BaTEIHLHOTO
YUPEXKAECHUS 0 BOIIPOCaM yIpaBiIeHUs: 00pa30BaTeIbHBIM POLIECCOM;

1) ocymiecTBisieT auddepeHnrpoBaHHOe OMOIMOTEYHO-UH(POPMAIIMOHHOE O0CTYKMBAaHUE
poauTesnel (MHbIX 3aKOHHBIX IpeAcTaBuTeNeil) 00yJaromuxcs:

* YIOBIIETBOPSIET 3alpOCHl IOJIb30BaTeNiell W MHOOPMUPYET O HOBBIX ITOCTYIUICHHSIX B
6u0IMOoTEKY;

* KOHCYJBTHPYET TI0 BOIIPOCAM OPTaHU3AINN CEMEHHOTO YTSHHS, 3HAKOMUT ¢ WH(pOpMaIuei
10 BOCTIUTAHUIO JIETEH;

* KOHCYJBTUPYET 0 BOMPOCAM YUEOHBIX U3JaHUMN JJII 00yUYaIOIIUXCS.

IV. Opranusanus nesiTeJIbHOCTH OUOJINOTEKHU

1. Crpykrypa OMOIHOTEKH COCTOUT U3 OTAEIIOB — ADOHEMEHT, 30Ha YUTAIHHOTO

3aja, KOMIbIOTEpHAst 30Ha, KAOMHET Yy4eOHOI JTUTepaTyphl.

bubnunoreyno-uHpopMaMoHHOE 00CTYKMBAaHHUE OCYILECTBISETCS Ha OCHOBE OMOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBHMM C YYE€OHBIM M BOCHHUTATEIbHBIM IUIAaHAMU
0011e00pa30BaTeILHOTO  YUPEKACHUS, MPOrpaMMaMH, TIPOCKTaMH ¥ IDIAHOM  padOTHI
OMOIMOTEKH.

2. CrnoHcopckasi TOMOIIb, TIIOJydeHHass OWOIMOTEKO B BHIE IENEBBIX CPEICTB Ha
KOMILIEKTOBaHUE (DOHJIAa M 3aKYNKYy 000py/I0BaHMs, HE BIEUET 3a COOON CHM)KEHUSI HOPMATHBOB
1 aOCOIOTHBIX pa3MepoB (MHAHCUPOBAHUS U3 OIOHKEeTa 0011e00pa30BaTEIHFHOTO YUPEKICHHSI.
JleHexKHbIe CpeACTBa 3a CIAHHYI OMOIMOTEKOW MaKylaTypy pacXoIyloTcs Ha YIydlleHHe
MaTepUaIbHO-TEXHUUYECKON ©0a3pl OMOIMOTEKH, MOJNUCKY MNPOPECCHOHANbHBIX H3JaHHMH,
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KOMILIEKTOBaHKE (OHA TOKYMEHTOB.

3. B mensx oOecrneueHus MoJepHU3ANMK OWOIUOTEKM B YCIOBUAX HH(pOpMaTH3AIMH
o0pa3oBaHMsl M B TpeeNiaXx CpPeACTB, BBIACISEMBIX YUpPEIUTEISIMH, 00IIe00pazoBaTeIbHOE
yupexaeHne odbecrneunBaeT OUOIMOTEKY:

a) rapaHTUPOBAHHBIM ¢duHaHCHpOBaHUEM KOMILJICKTOBAHUS OoubimoTevHo-
MH(POPMALIMOHHBIX PECYPCOB (B CMETE YUPEKIACHUS BBIBOAUTCS OTIEIBHO);

0) HeOOXOAMMBIMH CITYKEOHBIMU U MTPOU3BOICTBEHHBIMU TOMEIIEHUSIMH B COOTBETCTBHH CO
CTPYKTYpPOil OMOIMOTEKH U HOPMATUBAMHU 10 TEXHUKE 0€30MaCHOCTHU 3KCILIyaTallud KOMIIBIOTEPOB
(oTCyTCTBHE BBICOKOH BIIQXKHOCTH, 3aIbUICHHOCTH TOMEIIEHUS, KOPPO3HMOHHO-aKTHBHBIX IpUMecen
WIN 3JIEKTPOIPOBOJAILEH MBUIN) U B COOTBETCTBUH ¢ nonoxeHusmu CanlluH;

B) COBPEMEHHOH AJIEKTPOHHO-BBIUNCIUTEIBbHON, TEIEKOMMYHUKAIIMOHHOW U KOIIMPOBAJIbHO-
MHOXHTEIbHON TEXHUKON U HEOOXOAMMBIMU MPOrPaMMHBIMU NIPOJYKTAMHU;

') PEMOHTOM U CEPBUCHBIM 00CTYKMBAaHHEM TEXHUKH U 000pyJ0BaHUS ONOINOTEKH;

11 )OUOINOTEYHOM TEXHUKOM U KaHIEISIPCKUMH IPHHAUIC)KHOCTIMH.

5. OOmeoOpazoBaTebHOE YUPESKICHHE CO3JACT YCIOBUS JJIsi COXPAHHOCTH aIlapaTypshl,
000py/I0BaHUs U UMYLIECTBA OUOIUOTEKH.

6. OTBETCTBEHHOCTh 33 CHUCTEMATUYHOCTh M KAa4eCTBO KOMILJIEKTOBAHHS OCHOBHOTO (hoHIa
O6MOIMOTEKH, KOMILJIEKTOBaHHE yuyeOHOro (poHAa B COOTBETCTBHM C (ellepalbHbIMU IEPEUHIMU
y4eOHUKOB, CO3/IaHIE HEOOXOAUMBIX yCIOBUHM ISl ACATEIBHOCTA OMOIMOTEKH HECET PyKOBOIUTEIND
00111600pa30BaTEILHOTO YUPEKACHUS B COOTBETCTBUU C YCTABOM YUPEKICHHUS.

7. Pexxum paboThl OMOIMOTEKH ONPENENsIeTCs 3aBEAYIOIINM OUOINOTEKOH B COOTBETCTBHH C
IpaBUIaMU BHYTPEHHEro pacmopszika oOuieobpasoBarenbHOro yupexjaeHus. [Ipu onpepenenun
pexxnuMa paboTsl OMOIMOTEKH IPEYCMATPUBACTCS BBIICIICHHE:

* IByX 4acoB paboyero BpeMEHU €XEHEBHO HA BINOJIHEHNE BHYTPUOUOINOTEYHON paboThl;

* OJIHOTO pa3a B MECSI] - CAHUTAPHOTO JHs, B KOTOPbII 00CIyXMUBaHUE I0JIb30BATEICH HE
POU3BOJIUTCS;

* HE MEHee OJJHOTO pa3a B MECSI] - METOIUYECKOTO JIHS.

8. B mensax obecrieyeHus: palMoOHaIbHOTO HCIOJIB30BaHUS MH(OPMAIMOHHBIX PECYPCOB B
paboTre ¢ JeTbMM M  IOHOIIECTBOM OuOnHOTEKa 0011e00pa30BaTEIbHOTO  YUPEKICHUS
B3aUMOJIeiCTBYeT ¢ OubimorekaMu MuHuCTEpCTBa KynbTyphl Poccuiickoit @eneparuu.

V. ¥Ynpasienue. llItarsl

1. YnpaBnenue OMOIMOTEKONM OCYLIECTBISAETCS B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoil
Oenepanun, Y imyptckoit PecriyOnuku u Y ctaBoM 00111€00pa3oBaTEIbHOTO YUPEKICHHUS.
2. OOmee pyKOBOACTBO  JAEATENbHOCTbIO  OWMONMOTEKM  OCYIIECTBISAET  PYKOBOJIUTEIH
0011e00pa30BaTEIBLHOTO YUPEKICHUS.
3. PykoBoacTBO OMONIMOTEKON OCYIIECTBIISET 3aBEAYIOUIMH OMOIMOTEKOH, KOTOpBIA Hecer
OTBETCTBEHHOCTh B TIpelesiax CBOEH KOMIETEHIMH Tiepea OOIIECTBOM M PYKOBOJWUTEIEM
00111€00pa30BaTENILHOTO  YUPESKACHUSA, OOYYAIOIIMMUCS, UX POJUTEISAMH (MHBIMH 3aKOHHBIMU
NPEJICTaBUTEISIMU) 32 OPTaHHU3AIMI0 U PE3yIbTAThl JCATEIHHOCTH OMOIMOTEKH B COOTBETCTBUH C
(GYHKIMOHATIBHBIME OOA3aHHOCTSAMH, MPETYCMOTPEHHBIMU KBaTM(PUKALIMOHHBIMU TpeOOBAaHUSIMH,
TPYZOBBIM JIOTOBOPOM U YCTaBOM 00111€00pa30BaTEIILHOTO YUPEKACHHUS.
4. 3aBexyronmii OMOIMOTEKON Ha3HAYAETCsl PYKOBOAUTENEM 00I111€00pa30BaTEeNbHOTO YUPEKICHHS,
SBIISIETCS WICHOM TIearOTMYecKOro KOJUIEKTHBAa W BXOIUT B COCTaB IEJarord4ecKkoro COBETa
00111600pa30BaTEILHOTO YUPEKACHUS.
5.3aBenyrouuit O6ubIMoTeKon pa3pabaThiBaeT u MIpe/ICTaBIsIeT PYKOBOJUTEITIO
0011100pa30BaTEILHOTO YUPEKACHUS Ha YTBEPXKICHHUE CIEAYIONINE JOKYMEHTHI:

- IOJIO’)KEHHE 0 OMOIMOTEeKe, IPABUIIA MOJIL30BaHMS OUOIMOTEKOM;
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- IUTAHOBO-OTYETHYIO JJOKYMEHTAIHIO;
- TEXHOJIOTHUYECKYIO JOKYMEHTAIIHIO.

6. Ilopsimok KOMILIGKTOBAaHUS INTaTa OMOJIMOTEKH O00IIe00pa30BaTENBbHOIO  YUPEKIACHUS

PETJIaMEHTHPYETCS €T0 YCTABOM.

7. Ha paboty B OMOMMOTEKY MPUHUMAIOTCS JIMIA, UMEIOIINEe HEOOXOIUMYIO MPO(ecCHOHATBHYIO

MOJrOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSM  KBATH(DUKANMOHHOW  XapaKTEPUCTHKH  TI0

JOJDKHOCTU ¥ TIOJIyYEHHOM CIEHUAIbHOCTH, MOATBEPKACHHYIO JOKyMEHTaMH 00 00pa3oBaHUU H

KBATH(UKAIIHH.

8. PaboTHMKM OHMOIMOTEK MOTYT OCYIIECTBIATH IEJAarorH4ecKyro IesTeabHOCTh. CoBMelleHne

OuOIMOTEeYHO-MH(POPMAITMOHHONW W TIEIarOrMYecKOr JCSTEIbHOCTH OCYIIECTBIISICTCS PaOOTHHKOM

OMOTMOTEKH TOJILKO Ha JIOOPOBOJILHOW OCHOBE.

9. TpynoBele OTHOIICHUS PAOOTHUKOB OMOJMOTEKM W OOIICOOPa30BATEIBLHOTO YUPEIKICHUS

PETyIHpYIOTCS  TPYIOBBIM  JIOTOBOPOM, YCJOBHS KOTOPOTO HE JIOJDKHBI MPOTHBOPEYHUTH

3aKoHoJaTenbCcTBY Poccuiickoit denepanuu o Tpye.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

PaGoTHuku OUOIMOTEK UMEIOT MTPaBO:

a) CaMOCTOSITCIIbHO  BbIOMpaTh  (GOpPMBI, CpencTBa M METOABl  OMOIMOTEUHO-
UH(POPMALIMOHHOTO  OOCITY’>)KMBaHUSI 00pa30BaTENIbHOTO UM BOCIHMTATENBHOTO TIPOILIECCOB B
COOTBETCTBUM C LIESIMU U 3a7layaMM, yKa3aHHBIMH B yCTaBe 00111€00pa30BaTeIbHOTO YUPEXKICHUS U
MOJIOKEHHUU 0 OMOIMoTEeKe 0011Ie00Pa30BATEIBHOTO YUPESIKIACHUS;

6) IpOBOIUTH B YCTAaHOBJIEHHOM MOpsAAKE (aKyJIbTaTUBHbIE 3aHATHSA, YPOKM U KPYKKU
6ubmmoTeyHo-ondmorpadhuyeckux 3HaHUK ¥ UHPOPMAITMOHHOH KYJIBTYPHI,

B) ONpEeAEATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALMOHHBIX PECYPCOB;

I') U3bIMaTh M PEAJM30BHIBATh JOKYMEHTHI M3 (DOHIOB B COOTBETCTBHM C MHCTPYKIMEH MO
yueTy OubInoTeuHoro poHa;

) ONpenensiTh B  COOTBETCTBHM C  TIPAaBWIAMH  [OJB30BaHHMA  OWMOIMOTEKOM
00111€00pa30BaTENILHOTO YUPEKACHUSA, YTBEPKIACHHBIMH PYKOBOJUTENIEM 0011€00pa30BaTeIbHOIO
YUPEKACHUS, U IO COTJIACOBAHUIO C POJIUTEIHCKAM KOMHUTETOM HIIM TOTEYUTEIHCKHM COBETOM
BUJIBI M pa3Mepbl KOMIIEHCAIMU ylepOa, HAHECEHHOT O T0JIb30BaTENIIMU ONOINOTEKH;

€) BHOCUTHb TIPEMJIOKEHUS PYKOBOAUTEIIO OO0IICO0pa30BaTEIBLHOTO YUPEKICHUS TIO
COBEpILEHCTBOBAHUIO OILIAThI TPY/a, B TOM 4HCie HaJ0aBOK, AOIUIAT U IPEeMUPOBaHUs paOOTHUKOB
OMONMMOTEKH 3a JOMOJHHUTEIBHYI0 padoTy, HE BXOMNANIYI0O B KPYr OCHOBHBIX OOS3aHHOCTEH
pabOTHUKOB OMOIMOTEKH; IO KOMIICHCAIIMOHHBIM MEpPONPUATHSAM, CBSI3aHHBIM C BpPEAHBIMU
yCIOBUSAMU Tpyaa (6uOIMOTeYHas MbUIb, IPEBBIIIEHHE HOPMAaTHUBA pabOThl HA KOMITBIOTEPE).

’) Yy4yaCTBOBaTh B YIpaBJIEHHUU OOIIE00pa30BaTEIbHBIM YUYPEKACHUEM B IOPSJIKE,
OTIpeNIeIIEMOM YCTaBOM STOTO YUPEKICHUS;

3) UMETh €KErOoJHBbIA OTIYCK 28 KaleHAApHBIX THEH M JOMOJHUTEIbHBIN OIIauyMBaeMblii
OTITYCK B COOTBETCTBHHM C KOJUICKTHBHBIM JIOTOBOPOM MEXIy pPaOOTHHUKAMH U PYKOBOJCTBOM
00111€00pa30BaTEILHOTO YUPEKACHUS MIIM HHBIMH JIOKaJIbHBIMH HOPMaTUBHBIMH aKTaMH;

M) OBITh TPEICTABICHHBIMH K pPAa3JIMYHBIM (OpMaM IMOOMIPEHHs, HarpajaM W 3HaKaM
OTJIMYUS, IPETyCMOTPEHHBIM U1 PAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKoHoAarenbcTBoM Poccuiickoit @enepanuu B padbote
OMOIMOTEYHBIX ACCOIMALIUN HITH COI030B.

PaGoTHukHM OMOIMOTEK 00S3aHBbI:

a) o0ecreunuTh MOJB30BATENSIM BO3MOXXHOCTH Pal0OTHl ¢ WH(POPMAIMOHHBIMU PECypCcaMu
OMOINOTEKH;

0) nHGOPMHUPOBATH TTOJIH30BATENECH O BUIAX MPEIOCTABIAEMBIX OMOIMOTEKON YCIIyT;
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B) 00eCneunTh HAyUYHYI0 OpraHu3annio (POHIOB U KaTaloroB;

r) ¢opmupoBaTh (OHIBI B COOTBETCTBHM C YTBEPKICHHBIMH (eIepaTbHbIMU MTEPCUHSIMHU
y4eOHbIX W3JaHUN, OOpa3oBaTEIbHBIMH IPOTPaMMaMH  O0IIE00pa30BATEIBHOIO  yUPEKICHHUS,
UHTEpEeCcaMu, MOTPEOHOCTSMH | 3alPOCAMH BCEX KaTErOpUid T0JIh30BaTEIICH;

)  COBEpIICHCTBOBATH  HMH(POPMAIIMOHHO-OMOMMorpaduyeckoe W OMOIMOTEYHOE
00CITy>)KHBaHHE TOJIb30BATEIICH;

e) oOecrieunBaTh  COXPAaHHOCTh  HCIOJIb30BAaHHMSI ~ HOCHTENEeW  uHpoOpManuu, UX
CHCTEMaTH3aIIHIO, Pa3MEIICHUE U XPAaHCHHE;

) o0ecreunBaTh PEXUM pabOThl B COOTBETCTBUHU C MOTPEOHOCTSMHU IOJB30BATENICH U
paboToii 0011e00pa30BaTEILHOIO YUPEKACHUS;

3) OTUYUTHIBATHCS B YCTaHOBJICHHOM Hopsi/IKe nepen PYKOBOJIUTENIEM
00111600pa30BaTEIBHOTO YUPEIKICHNUS,

1) MOBBIIIATH KBATU(UKALUIO (pa3 B MATH JIET).

VII. IIpaBa u 00s13aHHOCTH M0JIb30BaTe/1eil OMOIHOTEKH

[Tonp3oBareny GUOIMOTEKH UMEIOT IPABO:

a) MoJIyyaTh MOJHYI0 MH(GOpMalKI0 0 cocTaBe O6ubIMoTeYHOro GoHaa, UHPOPMAITMOHHBIX
pecypcax u mpeaoCTaBsseMbIX OUOIHOTEKOM yCayrax;

0) MOJIB30BaThC CHPABOYHO-OMOIMOTpadUUISCKIM anmapaToM OMOIMOTEKH;

B) IOJIy4aTh KOHCYJIBTAIMOHHYIO IIOMOIIb B TOMCKE U BBIOOPE NCTOYHUKOB HH(POPMALINY;

I') TOJy4YaTh BO BPEMEHHOE IMOJb30BaHHE HAa a0OHEMEHTE M B YHMTAJIbHOM 3ali¢ IEeYaTHBIC
W3JJaHUS U IpYTHE UCTOYHUKY MH(DOpMaIu;

1) IPOIJICBATh CPOK TOJIb30BAHUS JIOKYMEHTAMU;

€) moyyuaTh TeMmaTudeckue, (akrorpaduyeckue, yTouHsOmMEe H Oubmmorpaduyeckue
CIIpaBKH Ha OCHOBE (hoHa OMOINOTEKH;

) TOJTy4aTh KOHCYJIBTAlMOHHYIO MTOMOIIb B padore ¢ nHpopMaIied Ha HeTPaJUIIMOHHBIX
HOCUTEIISIX MPU MOJIB30BAHUU 3JIEKTPOHHBIM U HHBIM 000PY/10BaHHEM;

3) y4acTBOBaTh B MEPONPUSATHUSAX, IPOBOAUMBIX OMOINOTEKOI;

1) T0JIb30BAThCS TUIATHBIMH YCIIyTaMU, MPEI0CTaBIIEMbIME ONOINOTEKOM, COTIacHO YCTaBy
0011e00pa3oBaTebHOTO  yupexaeHuss W [loI0OKEeHUI0 O IUIATHBIX YCIYrax, YTBEPKICHHOMY
PYKOBOAHTENEM 00I11€00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpamartecsi s pa3pemeHus KOHQIMKTHOW  CHUTyallil K  PYKOBOJIHTEIIO
00111€00pa30BaTEILHOTO YUPEKACHUS.

[Tonp3oBarenn 6MOIMOTEKHN 0OA3aHBbI:

a) co0mo1aTh MpaBuiIa MOJIb30BaHUS OUOINOTEKOI;

0) OepeXKHO OTHOCUTBLCS K NMPOU3BEACHUSIM Ne4aTy (HE BBIPHIBATh, HE 3aru0aTh CTPAHUIL], HE
JenaTb B KHHMrax MHOJUYEPKUBAHHMM, MOMETOK), MHBIM JOKYMEHTaM Ha pa3IHYHBIX HOCHTENX,
000py1I0BaHNIO, HHBEHTAPIO;

B) MOJJIEPKUBATh MOPSAIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIlEe OHMOIMOTEKH,
pacroI0kKEeHUsS KapTOUYeK B KaTaJIOrax M KapTOTeKax;

I') TOJb30BATHCA LIEHHBIMH W CIPABOYHBIMH JOKYMEHTAMH TOJBKO B IOMEIIECHUH
OMOINOTEKH;

1) yOeIuThCs MpU MOJYYEeHUH JOKYMEHTOB B OTCYTCTBHM JIE(EKTOB, a MPU OOHAPYKECHUU
npouHpopMupoBatb 00 3TOM paboTHHKa OuOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApY>KEHHBIE
neeKThl B cJaBaeMbIX JOKYMEHTaX HECET MOCIEIHUI MOIb30BaTeNb;

€) PpacIuChIBaTbCsl B YHUTATENbCKOM (OpMyNsipe 3a KaXKIbld IOJYYEHHBIH JOKYMEHT
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(uckimoveHue: odyyvaronuecs 1-3 Ki1accoB);

) BO3BpaIaTh JOKyMEHTHI B ONOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHATH TOKYMEHTHI OMOJIMOTEKH B CIIy4ae MX yTpaThl WJIM MOPYM UM PaBHOLICHHBIMHU,
a100 KOMIICHCUPOBATH YIEpO B pa3Mepe, YCTaHOBICHHOM IPaBHIIAMU MTOJIb30BaHUS OHMOINOTEKON

cormacHo 4.l cr1.1064 I'paknanckoro konekca Poccuiickoit ®epepanuu. Ecin takum
H0JIb30BATEIEM SBIISICTCS HECOBEPIICHHOJICTHUI, TO OTBETCTBEHHOCTh COTJIACHO cTaThsiM 1064,
1073, 1074 T'paxnpanckoro konekca Poccuiickoit ®denepauum HecyT €ro poaurtenu (IMLIa UX
3aMEHSIOIINE).

1) TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON MO MCTEYEHUH CPOKa OOy4eHUs! Ui PabOoThI B
00111600pa30BaTEIIPHOM YUPEIKICHUH.

OTBETCTBEHHOCTD 0JIb30BaTe el OM0JINOTEeKH:

B cnyuae yrparel wim nmopyn OMOIHOTEYHOTO ydeOHHUKA 3aMEHUTH PAaBHOIICHHBIM yYCOHHKOM HITH
KOMIIEHCHPOBATh yIIiepO B MOJIHOM 00BEME

[Topsinok nonap30BaHUs OUOIMOTEKOM:

a) 3amuch 00yJaronuxcs 00Meo00pa3oBaTeILHOTO YIPEKIACHUS B ONOIMOTEKY TPOU3BOIUTCS
[0 CHUCOYHOMY COCTaBy KJjacca B HWHAMBHIYaJbHOM TIOpSJIKE, NEJAarorudeckKux U HUHBIX
pabOTHUKOB 00IIE00Pa30BATEIBLHOTO YUPEKACHUS, poaUTeNeH (MHBIX 3aKOHHBIX MPEICTaBUTEIICH )
o0yyaromuxcs - o Nacmnopry;

0) nmepeperucrpalys nojiab3oBaresneil ONOIMOTEKN IPOUZBOJUTCS €KETOHO;

B) JIOKYMEHTOM, TOATBEP)KIAIOIIMM IpaBO IOJIb30BaHUS OHOIMOTEKOHM, SBISETCA
YUTATEIbCKUN HOpMYIIsp;

B) UUTATENbCKUI GOpMyIsip GUKCUPYET ATy BbIIA4YM MOJIb30BATEINO TOKYMEHTOB U3 (OoHAA
OMOIMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.
[Topsiiok nosbp30BaHus aDOHEMEHTOM:

a) TOJIb30BATENIM UMEIOT TPABO TMOIYYUTh Ha JOM U3 MHOTOTOMHBIX M3JIaHHI HE 0oJiee ABYX
JIOKYMEHTOB OZJHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH TOJIH30BAHUS TOKYMEHTAMH:

- yueOHUKH, yueOHbIE TOCOOUS - y4eOHBIH To;

- HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XY/I0)KECTBEHHAS JINTEpaTypa - 1 Mecsir;

- IEpUOINYECKHE U3aHUs, U3/1aHUs TOBBILIEHHOTO cipoca - 15 nHei;

B) TOJB30BATEIM MOTYT NpPOJJINTH CPOK TIOJIH30BAHUS JOKYMEHTaMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.

HOpHIIOK IIOJIB30BAaHUS YU TAJIbHBIM 3aJIOM:
a) JAOKYMCHTHI, IPCAHA3HAYCHHBIC IJIS pa60TBI B YUTaAJIbHOM 3aJI€, Ha JOM HC BbIJJAalOTCA;
6) OHIOUKIONCAUH, CIIPABOYHUKH, PEAKHEC, HCHHBIEC W HWMCHOIHECA B CIAHMHCTBCHHOM

9K3CMIIAPEC JOKYMCHTBI BbIIAOTCA TOJIBKO JJISA pa6OTLI B UUTAJIbHOM 3aJI€.

[Topsiiok paboThI C KOMITBIOTEPOM, PACIIONOKEHHBIM B OMOINOTEKE:



a) paboTa C KOMIBIOTEPOM YYaCTHHKOB OOpa30BAaTEIbHOIO IpoLecca MPOU3BOIAUTCS B
MPUCYTCTBUH COTPYAHHUKA OUOIHOTEKH;

0) pasperraercss paboTa 3a OJHUM MEPCOHATIBHBIM KOMIIBIOTEPOM He 0oJiee JABYX UEIOBEK
OJIHOBPEMEHHO;

B) MOJIb30BaTEIb UMEET MPaBO paboOTaTh C HETPAAULIMOHHBIM HOCHTEIEM HH(OPMAIIUH TOCTe
MPeIBApUTEILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OUOIMOTEKH;

T') 0 BCeM BOIpocaM Moucka nHpopmanmu B HTepHETE 1MoJIb30BaTelNb TOJHKEH 00pammaThes
K paboTHUKY OMOJIIMOTEKH; 3ampelaercs oOpaiieHue K pecypcam WHTepHeTa, mpeanoaraiomum
OILIaTY;

n) paboTa € KOMIBIOTEPOM TMPOU3BOAMTCS COTJIACHO YTBEP)KICHHBIM CaHUTapHO-
TUTHCHUYECKUM TPEOOBAHHSIM.



